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General Information
 (Vehicles/Real Property Funded with PTN Assistance) 
This form should be completed for subrecipients with assets but no active PGA. 
Prior to completing the PTN 137, the PTC will run a report in PTMS and identify assets. 
In PTMS, select the "Fleet Condition Report" to generate the summary of inventory of vehicles. 
S:\PTN\PTC Assignments
Guidance: Enter estimated date. If unknown, put in estimated year.
Vehicles or Real Property Funded with PTN Assistance
Please briefly describe project(s) previously funded with PTN assistance: 
Review Results (check all that apply)
Improvement Action Plan (IAP Required)
TxDOT Reviewer Signature                                      
Representative Signature                                      
REVIEW AREAS
1. ASSET MANAGEMENT
Pursuant to FTA C 5010.1E, 43 TAC 31.48 subrecipients must meet minimum financial requirements prescribed by state law and TxDOT. Pursuant to FTA C 5010.1E and 43 TAC 31.50, subrecipients should cooperate with TxDOT districts in performing every two years a physical inventory of all transit equipment.
Vehicle Inventory
Yes / No
1.   Is the vehicle(s) purchased with PTN assistance still used for transit?
If the answer is no, then the PTC should decide whether to address the disposition of the vehicle and discuss with lead.
2.   Does the subrecipient allow vehicle(s) purchased with PTN assistance to be used for incidental purposes?
w If yes, does the subrecipient have written PTN approval for incidental use? 
w If the answer is “No” then and IAP should be issued.
w If yes, what was the date TxDOT was notified in writing?
3.   Are the vehicles that are used for incidential use related to 5310 programs?
4.   Were Section 5310-funded vehicles leased to other public entitles, nonprofit organizations or private for-profit operators?
a.   If yes, was written approval obtained from the state prior to the lease of any Section 5310-funded vehicles?
Vehicle Insurance (The agency will not be in eGrants. Insurance form should be filed in PTC's files).
Yes / No
5.  Can a current insurance policy or declaration be provided that establishes financial responsibility? If yes, does the policy or declaration page contain the following?
w Name and address of the insured
w Premium charged for each line of coverage
w Policy period
w Comprehension and collision coverage
w Complete listing of all transit vehicles
w Minimum amounts of liabilty coverage
Vehicle Maintenance Program
Yes / No
6.  Does the Maintenance Program include:
w Written maintenance plan
w Preventative maintenance inspections and scheduled services
w Warranty compliance and recovery
w Provisions for accessible equipment
w Management of maintenance resources
w Standards for maintenance for subcontractors
TxDOT Fleet Vehicles  
Inspection Summary  
Fleet No.
Vehicle License Plate #
Maintenance Log Available?
Maintenance Log Inspected?
Vehicle Maintenance Program (continued)
Yes / No
7.   Are pre-trip inspections conducted?
8.   Does the maintenance plan describe the inspection procedures for each item listed on the inspection of servicing checklist?
9.   Does the schedule indicate when (according to mileage or time) each service is scheduled to be performed?
10. Does the schedule indicate the date/mileage when services were performed?
11. Using the vehicle maintenance log with the service schedule and pre-trip inspection checklist, compare when a service was due vs. when service was performed. Is the correlation reasonable? (10 percent +/-)
Maintenance Standards for Vehicles and Equipment Leased or Maintained Under Contract
12. If the vehicle is D   leased   D used in the subrecipient's cost transit operations, are the maintenance responsibilities spelled out in the contractual agreement?
PTC needs to determine if they should suggest disposition of the vehicle.
FACILITY and PROPERTY ASSET REVIEW
Facilities and Property
Yes / No
13. Is the real property purchased with PTN assistance still used for transit?
14. Has the subrecipient filed a lien or deed of trust for real property purchased with PTN assistance?
15. Does the subrecipient allow facilities purchased with PTN assistance to be used for incidental purposes?
w If yes, does subrecipient have written PTN approval for incidental use?
w If yes, what was the date TxDOT-PTN was notified in writing.
16. Is there an insurance policy for each state and federally funded facility that includes the following?
w The name and address of the insured
w The premium charged for the coverage
w Coverage for all applicable structures/major equipment
w Original  purchase/construction cost
w The policy period
w Verification of TxDOT title/lien holder
            Note: Unless you can answer yes to all the bullets above, select no.
Facility/Equipment Inspection
Yes / No
17. Does the subrecipient have a facility/equipment maintenance program?
18. Does the organization have a list of assigned responsibility for the facility, equipment, and maintenance of equipment/facility?
19. Does the organization have a designated schedule for inspections and routine maintenance actions designed to ensure proper  care and maximize useful service life of facilities and equipment?
20. Does the subrecipient have a record-keeping system that maintains adequate and permanent records of maintenance and inspection activity for buildings and equipment?
 
2. CHARTER SERVICE
Transit Providers are prohibited from using FTA-funded equipment and facilities to provide charter service if a registered private charter operator expresses interest in providing the service. Transit Providers are allowed to operate community-based charter services except under 49 CFR 604, which must be reported quarterly using the Form PTN-104. 
Review Questions
Yes / No
1. Does the agency provide charter services?
If yes, click on yes and the information below will open; answer question according to current operations. Do not include historical operations.
2. For the previous four quarters, have Quarterly Charter Reports been submitted on time?
3. For charter service reported under 49 CFR 604.6, “Government Officials on Official Government Business,” review the last four submitted PTN-104 Charter Reports. Were the exceptions limited to 80 or fewer charter service hours in the past 12 months?
4. Since the last submitted compliance review, was this organization listed in Appendix A of 49 CFR 604, or registered on theFTA Charter Registration website in the Qualified Human Service Organization registration?  http://ftawebprod.fta.dot.gov/CharterRegistration/splash-charterregistration.aspx
5. Has this agency attempted to provide charter service on its own initiative or at the request of a third party?49 CFR 604.9 and 49 CFR 604.14.If yes, please answer the following questions
w Does the agency have an electronic copy of the email notice and list of registered charter providers that were sentemail notices?
w Does the agency retain records containing emails requesting charter service (accepted and undeliverable) for at least three years from the date the emails were sent?
w If emails were undeliverable, did the agency attempt to send the charter service request via facsimile?
w If yes, does the agency retain records of the facsimile acknowledgements for at least three years?
6. Is there documentation that charter service was provided within 72 hours after being requested if the service was provided in less than 30 days?
7. Is there documentation that charter services was provided within 14 calendar days after being requested if the service was provided in more than 30 days?
 
3. School Bus
Transit Providers are prohibited from providing exclusive school bus service unless the service qualifies and is approved by the FTA Administrator under an allowable exemption. Federally funded equipment or facilities cannot be used to provide exclusive school bus service. School “tripper service” (defined in 49 CFR 605.3) that operates and looks like all other regular service is allowed.
Review Questions
Yes / No
1. Does the agency provide school bus service? 
2. Does the Transit Provider have a letter from PTN allowing the exemption?
3. Is “Tripper Service” provided?
    School tripper service should operate and look like all other regular service.
4. Does the service comply with 49 CFR 605.3 which defines “tripper service”?
    Unless you can answer yes to all the questions below, mark no.
w Regularly scheduled mass transportation service which is open to the public;
w Is designed and modified to accommodate the needs of school students and personnel; and
w Uses various fare collections or subsidy systems.
w Buses used in tripper service must be clearly marked as open to the public and may not carry designations such as “school bus” or “school special”. In addition:
w These buses may stop only at a transit provider's regular service stop; and
w All routes traveled by tripper buses must be within the transit provider's regular route service as indicated in published route schedules.
5. Are federally funded equipment or facilities used to provide school bus operations exclusively for the transportation of students and school personnel?If yes, this is non-compliant to FTA rules. 
 
4. ADA
The Americans with Disabilities Act of 1990 provides that no entity shall discriminate against an individual with a disability in connection with the provision of transportation service. The law sets forth specific requirements for the provision of service and vehicle and facility accessibility.
 
About this section
Compliance with ADA regulations impacts various functions within a transit provider's organization;  from drivers to dispatchers, mechanics, HR staff, website developers, and policy makers. Therefore, monitoring for compliance requires various steps; from interviewing employees to reviewing website material, public information materials (alternative and accessible formats), internal bulletins/memos, driver handbooks, operating and training materials, policies/procedures, rider's guides, maintenance records, checklists, and even riding the route(s) to make observations of actual practices.
 
The agency is requested to assign a point of contact to demonstrate ADA compliance to the PTC.  The point of contact should be available during the compliance review to provide documentation, records, or interview responses, and where necessary, coordinate with other agency staff (e.g. dispatch, dispatchers, drivers, etc.) to show compliance with ADA requirements.
 
IMPORTANT:  The agency's published material must comply with ADA requirements.  (This requires a review of the information made available to the public about their services; including the agency's websites, rider's guides, pamphlets, rider applications, etc.)
 
NOTE: The ADA regulations do not require written internal policies and procedures; however, it will be difficult for an agency to demonstrate compliance without written policies and procedures. The onus will be on the agency to demonstrate compliance with the ADA regulations. 
Description of Monitoring Performed
Document the name of person(s) who perform ADA oversight for the subrecipient:  
Review Questions
Yes / No
1. Subrecipient Service Information  
1. Does the subrecipient contract with another entity to provide transit services?
a.  If yes, is PTN's grant funded asset used to provide transit services?
b.  If yes, does the subrecipient have written documentation to support that the transit service provided by the contractor on behalf of the agency is in compliance with ADA requirements?
2. Review of Subrecipient Complaint Process (37.17)
Yes / No
3. Designation of Responsible Employee: Does the subrecipient have a designated employee to ensure compliance with complaint requirements?
4. Has the subrecipient adopted complaint procedures that meet the following requirements?
w Due process standards
w Prompt and equitable resolution of complaints (ask for example and verify that the agency has documented its response)
w Designated employee's contact information advertised to the public, such as on an agency website
w Procedures accessible to and usable by individuals with disabilities
3.  a. General Requirements (37.5)
Yes / No
5. Discuss each requirement below with the subrecipient, and if available, review written internal policies and procedures, or guides provided to the public. After a discussion of the requirements and a review of available documentation, answer the following questions.  
i.i Does the subrecipient prohibit discrimination against an individual with a disability in connection with the provision of transportation services using PTN funded asset? (37.5(a)).
ii. If an individual with a disability was denied service, does the individual have the opportunity to appeal service suspension and present information demonstrating that previous issues have been resolved or present options to mitigate problems, so their service can be reinstated? (FTAC 4710.1, pp. 2-6)
      b. Maintenance of Accessible Features (37.161)
Yes / No
6. Does the subrecipient maintain the following in operative condition? Check all boxes that apply
w Lifts and other means of access to vehicles
w Securement devices
w Elevators
w Signage and Communication systems
7. Does the subrecipient use the term “common wheelchair” in public information materials? If yes, this is non-compliance with FTA rules.
4. Life and Securement Use
Yes / No
8. Does the subrecipient's public information impose a combined occupant/wheelchair weight restriction less than what the vehicle lift can accommodate? An agency cannot restrict the combined loads to 600 pounds if the lift can accommodate a higher weight) (If yes this is non-compliance with FTA rules.
9. Does the subrecipient use a securement system to secure wheelchairs? (38.23(d))
10. Does the subrecipient deny service if the wheelchair cannot be secured or restrained satisfactorily by the vehicle's securement system? 37.165(d)) Entities are prohibited from denying service if the wheelchair cannot be secured or restrained satisfactorily. If yes, this is non-compliant with FTA rules.
5. Other Service Requirements (37.167)
Yes / No
11. Does the subrecipient permit service animals to accompany individuals with disabilities in vehicles and facilities? (37.167(d))
12. Are individuals with disabilities allowed to travel with a respirator or oxygen supply? (37.167(h))
6. Reasonable Modification (37.169)
Yes / No
13. Does the subrecipient respond to requests from reasonable modification (temporarily change procedures) so that individuals with disabilities can use the transit service? (37.169(a)(1))
 
5. Title VI
Pursuant to FTA C 4702.1B and the TxDOT-PTN Title VI Program, subrecipients shall prohibit discrimination on the grounds of race, color, and national origin, in the delivery of public transit services. 
Title VI Complaints
Yes / No
1. Did the agency receive any Title VI complaints related to the use of PTN funded assets in the last two years?
a. If yes, was the complaint resolved?
b. If yes, did the agency provide the PTC a copy of any Title VI complaints within 10 business days of the complaint?
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